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ENGINEERING EXPERIENCE RECORD GUIDE FOR APPLICANTS ASSIGNED 
A CONFIRMATORY EXAMINATION PROGRAM (CEP)
Experience Requirements
Our Academic Requirements Committee (ARC) assigned to you a Confirmatory Examination Program (CEP) which is the minimum that the ARC can assign to an applicant whose degree is from a University that has not been accredited by the Canadian Engineering Accreditation Board (CEAB).
For applicants with considerable prior experience we have a process to consider the possibility of an exemption from assigned exams by inviting the applicant for an interview with the Experience Requirements Committee (ERC). The purpose of this interview is to assess whether the kind of engineering work the applicant has performed since graduation has given the opportunity to the applicant to regularly apply a significant part of the engineering theory learned during his/her undergraduate studies
Acceptable Engineering Experience
Satisfactory engineering experience is that which complements your academic engineering training and builds on the knowledge that you gained in university. Activities must involve: engineering design; design review/modifications; or problem solving that requires engineering analysis. 

For the purpose of the interview your experience must have substantial exposure to the “Application of Theory” and “Practical Experience”, as per below:  

· Application of theory – analysis, design, synthesis, devising testing methods, implementation methods.

· Practical experience – function of components as part of a larger system, limitations of practical engineering, significance of time in the engineering process, knowledge and understanding of codes, standards, regulations and laws.

How to Create Your Experience Record
To assist with the ERC interview and help you ensure that your Experience Record provides adequate information it is suggested that your Record be organized as follows:
· Complete the CEP- ERC Experience Record Form (including the company name, location and the employment dates (month and year).  
· For each position about which you are reporting, give us a small paragraph describing your job responsibilities with an emphasis on the engineering duties; and 

· Describe how the work experience obtained in that position meets each of the criteria (application of theory and practical experience).
When describing your engineering activities:
· Focus on what you did as it relates to the criteria. Structure the description to include not only WHAT you did, but HOW you did it and WHY you did it. You may use the format: “I did…..using ……in order to……”
· Be specific about what you did as opposed to the work of the team. “ I determined the heat load….”
· Provide sufficient information about the complexity of the situation.

PEO reserves the right to decline to interview an applicant whose experience record does not provide / show sufficient engineering activities / information for ERC interview. 
If possible, an experience record of up to ten pages is adequate.

ERC EXPERIENCE RECORD FORMAT - CONFIRMATORY          Date:                           
Name:  ​​​​​​​​​​​​​​​​​​​__________________________________________________                    File:________________

Telephone (H): (       ) _________________          Email Address (H):    _____________________________

Telephone (B): (       ) _________________          Email Address (B):    _____________________________ 
	ENGINEERING EXPERIENCE SUMMARY



	Company Name and Address (include Country)
	

	Length of Employment
Start date (mm, yyyy) to end date (mm, yyyy)
	

	Position Title
	

	Job Responsibilities and Engineering Duties

	Provide a brief description of your engineering duties.

	Application of Theory

	Describe how you have applied engineering fundamentals in analysis, design, synthesis, testing methods, implementation methods.

	Practical Experience

	Describe your practical engineering experience in relation to the function of components as part of a larger system, limitations of practical engineering, significance of time in the engineering process, knowledge and understanding of codes, standards, regulations, and laws


Continue until you have listed all of your employers to the present date
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